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GRADUATION
Key terms and definitions
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GRADUATION
Key terms and definitions
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GRADUATION
Key terms and definitions
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GRADUATION
Key terms and definitions
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GRADUATION:
Expectations and Responsibilities 
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GEMS Graduation Process
What are we doing?
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STUDENT PETITIONS
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STUDENT PETITIONS
> Extension of time limit for degree completion
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STUDENT PETITIONS
> Count 12 GNM credits toward degree
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STUDENT PETITIONS
> Master’s degree – Transfer credits from another institution
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STUDENT PETITIONS
> Waive up to 30 doctoral degree credits for 
previously earned graduate degree
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STUDENT PETITIONS
Submission & Approval Process
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STUDENT PETITIONS
Submission & Approval Process

! !"#$%&"'
(%)%*"('
!"#$%&'('
)*&%&%+,



STUDENT PETITIONS
Submission & Approval Process

! !"#$%&"'()%*+,+%('
)%"+"+-&'".)%

! /&"%0'1#("+,+*2"+-&'
3+%4256%'"-'
$%)20"7%&"'2&$'
802$#2"%'!*9--6'
:4+66'0%72+&')20"'-,'
("#$%&"'0%*-0$;

! !%6%*"'!"#$%&'()*'
+)&%&%,('(,*



STUDENT PETITIONS
Submission & Approval Process

! !"#$"%#&'()'*#+%+%(,-'.".%/.0/#'+('12((-#')$(34
! 5(+#6'!"#$%&'(")*"+%&,-.//0&(%1*#(%2%3+4&+7*%1.//7'.'

3%-1#//.,#(8-'1.+#9($7:'%)',(+2%,9'#/-#'%-'.**/%1.0/#4'



STUDENT PETITIONS
Submission & Approval Process

! !"#$#%&'()*&#+$%#
%',-.&&)(#$#
/)&.&.0*1#.&#2.33#
$//)$4#0*#50'4#
&$%6#3.%&#&0#$7&#0*8#

! 9)3)7&#!"



STUDENT PETITIONS
Submission & Approval Process

! !"#"$%&!"#$%&$'())$*+",-(*%%'&(")*"+&



STUDENT PETITIONS
Submission & Approval Process

! !"#$"%&'("&)"'$'$*+,&-+.&-..&-+/&-..$'$*+-0&.")-1'2"+'-0&+*'",&3."'-$0,&-1"&-0%-/,&("0)4506
! 7+'"1&!"#$%&'"(&$)*+",-''"(.$&/-(8&9))1*#":&;$'(.1-%:&*1&<"+/
! =4&/*5&>(**,"&0##%-1":&'("&)"'$'$*+&$,&+*%&,5?2$''".&'*&@7AB&4*1&1"#$"%



STUDENT PETITIONS
Submission & Approval Process

! !"#$%&'#(')*+&',*-".'/0'1$23+##+&-'(&'2"4*50'(0'1#$6"&#7'8($'3$1#'*99%(:"'8($%'(;&'9"#+#+(&.'

! <%*6$*#"'=>4((5'?">+1+(&'@'9"#+#+(&'1#*#$1'3*8'2"'3(&+#(%"6'+&'#4"'=#$6"&#'?"#*+5'A',"#+#+(&



STUDENT PETITIONS
Submission & Approval Process

! !"#$%&'(#)&$*#+#,-#%$&"#$./00/1,)2$#34,0$1"#)$&"#$(#54*&3#)&$455*/-#%$&"#,*$5#&,&,/)6$
7&$,)+0'(#%$&"#$)/&#%$#)&#*#($89$9/'$/)$&"#$5#&,&,/)6$



STUDENT PETITIONS
Submission & Approval Process

> !"#$%#&'&'()$'*$&"#)$+#,'#-#.$/0$1$2345$1.,'*(+6$')$7()*89&1&'()$-'&"$&"#$

:'+#7&(+$(+$;**'*&1)&$:'+#7&(+$1*$)##.#.<$;&$&"'*$&'=#6$()90$&"#$*&8.#)&$'*$

&"#$+#7'%'#)&$(>$7()>'+=1&'()$#=1'9*<$

> !"#$=(+#$.#&1'9$#)&#+#.$')&($1$%#&'&'()$?8*&'>'71&'()6$&"#$/#&&#+@

> A#&'&'()*$1+#$1)$')&#B+19$%1+&$(>$&"#$.#B+##$18.'&$1).$B+1.81&'()$%+(7#**@$

> ;..'&'()19$C#*(8+7#*D
! 42A$E#9%$F'9#*D$"&&%*DGG1%%*<B+1.<8-<#.8G=B%H.#%&G')*&+87&G%#&'&'()<1*%

! 2345$;.,'*(+$28'.#D$"&&%DGGB+1.<8-<#.8G-(+.%+#**G-%H7()&#)&G8%9(1.*GB+1.1.,'*(+B8'.#<%.>



What to do before recommending…
> Graduation Best Practices

> !"#$%&'()"'*+,("#-,'#"./",('$01$2+(",'()"'23##"2('1"4#""'231"
> !"#$%&'()+('+55'1"6+#(*"0('230($04"02$",')+7"'8""0'25"+#"1
> !"#$%&'()+('+55'#"./$#"1'23/#,",')+7"'4#+1",'+66"+#$04'30'()"'(#+0,2#$6('!"#

1"4#""'+/1$('$0'9:;
! <2+0'()"',(/1"0(-,'(#+0,2#$6('%3#'='3#'>'4#+1",?'

> !"#$%&'()+('+0&'0"2",,+#&'6"($($30,')+7"'8""0',/8*$(("1'!"# +66#37"1'8&':@9<
! "A4AB'C23/0(':=9'2#"1$(,D'3#'C"E("01'($*"'5$*$(D

> !"#$%&'()+('+55'#"./$#"*"0(,'+66"+#'FG 8&'#/00$04'()"'H"4#""'I/1$('%#3*'()"'
<(/1"0('H"(+$5';+4"'$0'9:;A'

> !"#$%&'()+('4#+1",'!$%&'()*%#&(3'()"'(#+0,2#$6('$0'9&:#+1'%3#'()"'%$0+5'./+#("#'3%'
"0#355*"0('

> ;#$0('()"'J+##+0('+%,($%&!''$(-."/&+'9+,("#-,'H"4#""'K"./",('
> L%'&3/'+#"'/0+85"'(3'#"23**"01'+',(/1"0('%3#'4#+1/+($30'8&'()"'M#$1+&'%3553J$04'

()"'5+,('1+&'3%'()"'./+#("#'+('N'6A*AB'230(+2(':@9<



Degree Audit Guide

> !"#$%#&'##$()*+,$+-$./0/'1./*#*$,/$"#02$3/)$4)+.503$+*#6,+73$,"#$-,8,)-$/7$
'#4)+'#9#6,-:
;< = !"#$'#4)+'#9#6,$+-$-8,+-7+#*$>"#6$,"#$.)''#6,$/'$+612'/&'#--$./)'-#-$8'#$./920#,#*?

@A = !"#$'#4)+'#9#6,$"8-$6/,$B##6$-8,+-7+#*?

AC = !"#$'#4)+'#9#6,$"8-$B##6$-8,+-7+#*?

> D)6$,"#$%#&'##$()*+,$7'/9$,"#$E,)*#6,$%#,8+0$<8&#$+6$FG<$,/$H#'+73$,"8,$800$
'#4)+'#9#6,-$822#8'$AC >+,"$8$7#>$#I.#2,+/6-:

> !"#$7/00/>+6&$'#4)+'#9#6,-$>+00$80>83-$822#8'$8-$@A B#.8)-#$,"#3$8'#$-8,+-7+#*$B3$
GJFE$*)'+6&$&'8*)8,+/6$2'/.#--+6&:
! !"#-+-$8..#2,#*$B3$,"#$G'8*)8,#$E."//0

! !"#-+-$>'+,,#6$+6$J6&0+-"

! %+--#',8,+/6$8..#2,#*$B3$,"#$G'8*)8,#$E."//0

! %+--#',8,+/6$>'+,,#6$+6$J6&0+-"

! D#&+-,#'#*$8-$8$&'8*)8,#$-,)*#6,$,"#$4)8',#'$,"#$K+680$JI89$+-$,85#6



Degree Audit Guide

> !"#$%&''&()*+$,#-.),#/#*0$()''$122#1,$13$45 )%$0"#$30.6#*0$)3$217)*+$0"#$
8,16.10#$9#+)30,10)&*$:1);#,$<##=
! >1)*01)*$,#+)30,10)&*$13$1$+,16.10#$30.6#*0$0",&.+"$0"#$#*6$&%$0"#$-.1,0#,$)*$

(")?"$0"#$6#+,##$)3$?&*%#,,#6
> @''$&0"#,$,#-.),#/#*03$3"&.'6$122#1,$5A B#%&,#$7&.$,#?&//#*6$

+,16.10)&*$)*$>78,16C
> !"#$""%&'()*%+),-.

! DE1/)*#$0"#$FG ,#-.),#/#*03$?'&3#'7C$H&/#0)/#3$+,16#3$1,#$/)33)*+$%&,$
,#-.),#6$?&.,3#3$01I#*$)*$2,#;)&.3$-.1,0#,3J7#1,3C

! K&$*&0$,#?&//#*6$+,16.10)&*$)%$1*$FG ?&.,3#$)3$1$,#-.),#6$?&.,3#C$L&*%),/$
0"#$+,16#$"13$2&30#6$!"#$%" 7&.$,#?&//#*6$+,16.10)&*C

> M&&I/1,I$0"#$@.6)0$8.)6#=$"0023=JJ(((C(13")*+0&*C#6.J30.6#*03J,#+J61,3J1.6)0C"0/'



Degree Audit Guide – Other Symbols

!"#$%&'()*&(+&,(-"(./0!1(!"#$%&'#()*+,*-.'/#"0(+"*1,,#2%*+,*!"#$%&'#()*3%0#'(&.&4* /%%&22&3(45,(6789(:$";(
*--<2'==>>>1>52*?@A-"@1&3#=2-#3&@-2=$&A=35$2=5#3?-1*-;BCD&,



Sample Audit: Master’s Student A

! !"#$%&'()*!"#$%&'#(#$)*%+$(
,-$.("($.%#-#(&%/)-&%0%+$1(
,.2(32045%$%*("55(
&%/)-&%0%+$#(5"#$(/)"&$%&(
"+*(-#(6&"*)"$-+6(#4&-+6(
)#-+6($.%(7%6-#$&"$-2+(
8"-9%&(:%%;(

! <=($2(&%3200%+*($2(
>?!@A(

!

!
<B1(C%3")#%()#-+6(7%6-#$&"$-2+(8"-9%&(:%%(-+(5-%)(
2D(D-+"5(/)"&$%&(&%6-#$&"$-2+;(

<B1(C%3")#%(*%4"&$0%+$#(2+5E(+%%*($2(9%&-DE($.%(
0-+-0)0(2D(F($.%#-#(3&%*-$#(G,-$.(6&"*%#(42#$%*H;(
>?!@(,-55(9%&-DE(I("+*(J;(



Sample Audit : Master’s Student B 

! !"#$%&'()*!"#$%&'$()*+$%
$(,-).(%"'$%*)/,)$()-%
0*'-,'(#1.%21*%34*#.0%
56789%!"):%-1%.1(%"';)%
'%(")$#$%*)/,#*)<).(%'.-%
'*)%$(#==%).*1==)-9

! >1(%*)'-:%(1%
*)?1<<).-%(1%@A&3B%

!C'..1(%*)?1<<).-%D)?',$)%12%'.%EF%21*%(")%
<#.#<,<%0*'-,'()%=);)=%?*)-#($9%G'#(%,.(#=%0*'-)$%
'*)%$,D<#(()-%21*%34*#.0%'.-%("#$%(,*.$%(1%HI

J#.'=%0*'-)$%'*)%.1(%#.%21*%34*#.09%
+(,#)*E2%?1,*$)$%('K).%#.%34*#.0%'*)%.1(%*)/,#*)-%
21*%-)0*))%*)/,#*)<).($L%'.-%!""#$%&'(#
(')*+(','-%.#'*)%HIL :1,%?'.%*)?1<<).-%'%
$(,-).(%#2%(")%M<'#.('#.%*)0#$(*'(#1.N%
*)/,#*)<).(%#$ EF9%

O



Sample Audit : Master’s Student C 

! !"#$%&'()*!"#$%$&'()*&%#$%
$&#++%)*,-++)(%#*%.-',$)$%
,)/'#,)(%&-%0))&%1%
0#*#0'0%2,1('1&)%
3."--+%()4,))%
,)/'#,)0)*&5%0#*#0'0%
67%*'0),#.1++8%4,1()(%
.,)(#&$9%

! :-&%,)1(8%&-%
,).-00)*(%&-%2;<3=%

!

>



Sample Audit : 
Doctoral Student 

! !"#$%&'()*+,'-*.("/(&%0*
-/1.#$/*,%-*2%--#.*/,#'&*
#3%4*%$.*,%-*#$(15,*
5&%.1%/#*0#6#0*"&#.'/-7*
81/*'-*4'--'$5*%*0(/*(9*
5&%.#-:*

! ;(/*&#%.<*/(*
&#"(44#$.*/(*=>?!@

! A..'/'($%00<B*C$#3/*
-0'.#D*

!

E

"



Sample Audit- Doctoral Student, 
Cont’d. 

! !"#$%$&'()*&%+,$-%"+$%$).)/+,%
0)+/$%1-/&"%-2%3%4/+()$5%

! !"#$%#$%+*%#*$&+*6)7%1")/)7%#2%
/)6-88)*()(%&-%9:;<%1)%
1-',(%$'44)$&%"+.#*4%&")%
4/+()$%$'=8#&&)(%=)2-/)%
4/+('+&#*4%&")%$&'()*&5%

! >)%$))%&"#$%-2&)*%1#&"%?"@%
$&'()*&$%+*(%/)A)+&)(%
6-'/$)$%B)545%(#$$)/&+&#-*7%
$A)6#+,%&-A#6$7%$)8#*+/$C5%



Petition Needed: Extension of Time 
Limit for a Master’s Degree
! !"#$%&!"#$%" %'(&)(%$%$*+&$,&,"-.$%%(#&/+#&)0*1(,,(#2&



Petition Example: Extension of Time 
Limit for a Master’s Degree

! !"#$%&!"#$% %'(&)(%$%$*+&$,&,"-.$%%(#&/+#&)0*1(,,(#2&



Petition Example: 
Transfer Credits- Master’s Degree 

!"#$%&'()*(+,(-%./0-%'($)$&1(2-%'0$#3()"14(
+5(-%./0-%'(&*$%-(6%$0$0)"(&66-)7&18
9:;(<(;(=(+5>(,(2-%'0$#(?&07%'@



Petition Example:  Waive up to 30 
doctoral credits for previously earned 
graduate degree



GRADUATION CLEAN UP
> Degree Codes

> !"#$%#$&'()"*+"#"(#,-.,/#0(1)#2)*31*"$+2#%"13.+"%4#3.2)..#,(3.%#*"#"-.#
5.2$++$+2#(6##"-.#71*)".)#6()#*,,1)*,08

> 9.:*0%#"(#"-.%.#1'3*".%#&*0#).%1:"#$+#%"13.+"%#5.$+2#*;*)3.3#"-.#;)(+2#
3.2)..#()#*#3.:*0#(6#2)*31*"$(+#')(,.%%$+28

> !"#$%&'()*+,)-#(,##)!+.#)/$$0,1$23)
! <)(&#"-.#=>?#=*$+#?*2.@#2(#"(#A$.;#>)*3#B"13.+"%8
! B.:.,"#2)*31*"$+2#%"13.+"4%#+*&.8#
! A.)$60#"-.#9.2)..#C$":.D#

! !6#!"#$""%&'()"%$%#+("#,()).,"@#%.:.,"#"-.#*+,-(" 51""(+#"(#%.:.,"#"-.#
+.;#3.2)..#,(3$+2#*+3#"-.+#B*E.#F-*+2.%8



GRADUATION CLEAN UP
> Retroactive Changes to Registration

> !"#$%#&'%()()"*&(+'%&)*&,+-#./0&
! 1%(#".2()3%&24.*5%6&)*&#%5)6(#.()"*&7)8%8&9::;<%3%<&("&=::;<%3%<&2#%/)(6>

> 1%?@%6(6&A"#&#%(#".2()3%&24.*5%6&)*&#%5)6(#.()"*&*"B&6@C$)((%/&("&(4%&
DAA)2%&"A&E*)3%#6)(+&1%5)6(#.#0&@5#./"AAF@B8%/@8&

> G@55%6(%/&%$.)<&(%$'<.(%0

H"0&!"#$%&''(!)*+%!
G@CI%2(0&,+-#&$.-/0+123$4"+1/41,+"/5-#$-/&4

67+$5+18$9+1-3+1'&77&)/4"1#+-#&$.-/0+1.3$4"+1/41#+"/5-#$-/&4*1

:-!%+4-1;$8+<1
:-!%+4-1;!8=+#<
>!$#-+#<
?+$#<
@45-#!.-&#1;$8+<
23$4"+<1A/*+*1:B21C1DEE1AF1.#+%/-5G1.&40+#-+%1-&1:B21C1FEE1AF1.#+%/-5G

H3+15-!%+4-1$4%1/45-#!.-&#13$0+1$II#&0+%1-3/51.3$4"+*



Concurrent students
> !"#$%"&'$()*$+,-."/,+$&01$2-#+-"$,3'$."4#""+$5#'&$.655"#"/,$

."20#,&"/,+$+6&-7,0/"'-+71$6/$0$5'#&07$'#$6/5'#&07$8'/8-##"/,$."4#""$
2#'4#0&9$:,-."/,+$;0<"$57"=6>676,1$,'$?+;0#"@$8'-#+"3'#A*$46<"/$,;"$
022#'<07$'5$>',;$2#'4#0&+9$

> !"#$%#&'()*+"(,-../*
! B7"8,#'/68$."4#""$0-.6,$80//',$#-/$6/$%1C#0.$65$+,-."/,$0++'860,".$36,;$&'#"$

,;0/$'/"$."4#""$2#'4#0&$D8'."E
! %0/-07$."4#""$0-.6,$6+$#"F-6#".$! G/'5568607$,#0/+8#62,$,;0,$87"0#71$6."/,656"+$

8'-#+"+$-+".$,'$5-75677$"08;$."4#""@+$#"F-6#"&"/,+$>1$;64;764;,6/4$"08;$."4#""$
6/$0$.655"#"/,$8'7'#

! H;6+$,#0/+8#62,$+;'-7.$>"$+->&6,,".$,'$CB%:$>1$,;"$70+,$.01$'5$6/+,#-8,6'/9$
I;67"$-7,6&0,"71$,;"$+,-."/,@+$#"+2'/+6>676,1*$."20#,&"/,+$80/$;"72$508676,0,"9

> H;6+$6/87-."+$0$4#0.-0,"$."4#""$J$4#0.-0,"$8"#,65680,"$8'."*$,''K$$



CONCURRENT AUDITS 
> Examples



Before Recommending: 
Print Warrants

! !"#$%&'(%&)*+%(),-%.)/0%
12-3/%4*55%*+6*7)2-%28-%
+#39-$%":%&)/2-$;/%
$-<#-/2/%=-+6*+,%)%
$-7"33-+6)2*"+>

! ?5*70%!" 2"%)77-//%@"#$%5*/2%
":%/2#6-+2/%=-+6*+,%
&)/2-$;/%$-<#-/2%
$-7"33-+6)2*"+/>

! A-5-72%#$%&'()*$$*&'+(,"$(-..(/%+'01



Before Recommending: 
Print Warrants

! !"#$%&'()%*#++%'&&)',-%'%.'/0"%
1#+)%21%'++%324,%&)56#5(%
*',,'5/$%/2%.)%&,#5/)67%

! 8,#5/%2,%9':)%/2%8;<%12,%1'04+/3%
6)0#$#25%'56%$/46)5/=$%1#+)7%

! !"#$%&324%0'552/%&,#5/%
*',,'5/$%'1/),%
,)02>>)56'/#25%#$%025:)3)6%
/2%?@A9B%

! C24%0'5%'+$2%&,#5/%#56#:#64'+%*',,'5/$%1,2>%/")%;)&',/>)5/'+%A'$/),=$%;)(,))%D)E4)$/%
D)02>>)56'/#25 &'()F%#5%/")%$/46)5/=$%#56#:#64'+%,)E4)$/7

! D)1),%/2%A?8%G)+&%<#+)$%12,%"2*%/2%&,#5/%;20/2,'+%@H'>%I',,'5/$7%



SAMPLE WARRANT
> Master’s Degree



SAMPLE WARRANT
> Doctoral Degree



How To Recommend Graduation: 
Conveying  a Master’s Degree Request

!"#$%&'()'&*)&+$$,--&.)/0&"#-*&)1&-*/2,3*-&4,32#35&6+-*,07-&0,8/,-*&0,$)99,32+*#)3-:
!"#$"%&'()&*"+,&-$+".&/00,1.223,,14563748%4"78295,:7",02$;1068<029310"66"<=99";7431,



How To Recommend Graduation: 
Conveying  a Master’s Degree Request

!"#$%&#'&()**&"+,$-)"#()./*"0#(.-(1#23"$&4#!"5)2#"&6$#$)#$%&#7$/+&"$#",*&#
8%)7&#*,7$&497#4&:/&7$#;)/#8-7%#$)#4&()**&"+<



How To Recommend Graduation: 
Conveying  a Master’s Degree Request

! !"#$%& '()*+)$&#,)-$&(.-#/&0+&-$#/&1233&"*)$42" 5)6&7#18419#$%&#*(25#*2:"#;2<#4"#
$%&#=4&8*7#!"#$%&'"(&)%"*+''"(,$&-+().+%)/0&1,"(&)($'"/2

! >&8&1$#3"*+''"(,)4%$,1$&-+(?
! @8419#5$6")7%"8-'-($%9)3"*+''"(,$&-+(?#



How To Recommend Graduation: 
Conveying  a Master’s Degree Request

! !"#$!"#$%&'"(&$)*+$,&"%-,*!".%""*/"01",&*/"23''"(4$&53(*%&'#$(#)&%%#&(*+
! ,-.$*"-./0$*##$!"#$%%"&'()*+',+-.$&(12$3"#$4-/.52$2#63$3-$3"#$*3.0#23$2&5#$-7$3"#$(#8.#*3$

9-.$:.*3$%(-4#**#0+$
! ;#%#&3$7-($&//$*3.0#23*+$



How To Recommend Graduation: 
Conveying  a Master’s Degree Request

! !"#$%&'(%)*+$%#',-.$/$0%*..%1$#',,$"0*/2'"3%4'1%/)23%5*/#)%'4%3/(0$"/36%3#1'..%/'%/)$%5'//',%'4%
/)$%-*7$%*"0%#.2#8%!"#$%&'()%*%'+%,"--%#./01"#*'0"'0)%'23/.4/0%'5,)""6'7"89

! :%;*1"2"7%5'<%;2..%*--$*19%=.2#8%9: /'%#'"+$&%/)$%1$#',,$"0*/2'"3%'1%!/#,%6'/'%3/'-%#'"+$&2"7%/)$%
1$#',,$"0*/2'"39



How To Recommend Graduation: 
Conveying  a Master’s Degree Request

! !"#$%&#'()'*+,#!"#-.+ !"#$%&'()%"#*"$*+,-(&)',#)(.*/(0),&10*+,2&,,*3,4"'',#5()%"#0 /01+#0//+023#
04,#,)3/(0$3#0((#2+'%55+4,0-)%43#50,+#)4#-.)3#60-'.7#8%&#'04#309+#%2#/2)4-#-.)3#/01+#)"#$%&#4++,#0#
'%/$#%"#$%&2#2+'%55+4,0-)%437

! :;50)(#5+3301+3#02+#0&-%50-)'0(($#3+4-#-%#-.+#3-&,+4-3#)4"%25)41#-.+5#%"#$%&2#2+'%55+4,0-)%43<#
-20430'-)%43#02+#=2)--+4#04,#-.+#>20,&0-+#?'.%%(#2+'+)9+3#$%&2#2+'%55+4,0-)%43#"%2#")40(#+90(&0-)%4#
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How To Recommend Graduation: 
Conveying Doctoral Degrees 
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Approving a Doctoral Final Exam Request
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How To Recommend Graduation: 
Conveying Doctoral Degrees/Exam Outcomes
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