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Tip Sheet for Faculty Members who have been assigned applicants by the 
Admissions Review Manager (GPA or GPC). To view your applicants after logging 
into MGP…



If you only want to see applicants assigned to you, make 
sure “Assigned to me” is selected (it’s the default).

Score Sheets are the simplest way to filter the applicants 
assigned to you...

> “All My Score Sheets” will show all applicants you have 
been assigned (in recent past);

> “MSAA & PhD Applicant Scoring, A-15” will show 
MS/PhD Applicants for Autumn 2015;

You can click on any of the column headings to sort (Name, A > Z is the default).

To review a candidate… simply click on her/his name. SEE NEXT PAGE

A few quick tips on using the MyGrad Program application review system…



Split Screen, Right = Applicant InformationSplit Screen, Left = Score Sheet

You can open the 
applicant’s entire 

application as a single PDF 
but clicking the “VIEW 

MATERIALS AS ONE PDF” 
link.

This is what you will see after you click on an applicant’s name….

Scroll down to enter overall score, 
make notes, and submit scores.
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Last (but far from least)… SUBMIT YOUR FINAL REVIEW

When you are finished, please click 
“Mark Review Complete.” 

(“Save” will allow you to return but will not
submit the recommendation.)

“Overall Score” is a 
required field. 

“Notes” are not required 
but are very helpful later in 

the process.

Questions…   Contact GEMS at uwgrad@uw.edu or 5-2630. Thanks to Ed Connery for sharing! 
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